
 
At Benhurst Primary School displays stimulate creativity and imagination. They are a place for 
teachers to present their children’s work so that it can be viewed and celebrated by children, 
parents and staff. They are a place to set standards and communicate ideas. Displays can 
be used as a teaching point for staff members during lessons and are an effective vehicle for 
supporting our knowledge rich curriculum.  Displays can be used as a supportive tool for 
pupils during lessons. The appreciation and enjoyment of displays enrich all our lives. 
 
Our objectives for display are:  

 to enable children to feel proud of the work that they have produced 
 to develop creativity and imagination through a range of visual techniques 
 to provide a variety of stimuli related to the curriculum to inform and support learning 
 to share the achievements, events and productions which take place throughout the school 

year. 
 to allow parents and visitors to gain an idea of the range of subjects and themes that the 

school covers 
   
Teaching and learning through display 
Benhurst Primary school uses a variety of teaching and learning styles through display. Our principal 
aim is to develop the children's knowledge, skills and understanding.   
Teachers and TAs plan their displays to be engaging, exciting and supportive to all learners rather 
than static display boards of learning.  Displays contribute to all areas of the curriculum within our 
school by providing children with ideas and prompts related to areas of learning. We endeavour to 
support children’s language development by displaying key vocabulary linked to each learning sequence.    
Posters regarding personal, social and health issues are displayed around school. 
Displays offer opportunities to support the social development of our children. Reward charts and 
certificates on display allow children to track their progress and celebrate others achievements.  
Computing enhances our displays, wherever appropriate creating lettering, posters, provide colour, 
pictures and photographs.  
Our displays meet the needs of all pupils by ensuring all pupils are represented and are able to access 
the intended learning. We celebrate the children’s learning with parents by inviting parents into school 
to see displays and pieces of learning. 
We achieve this through a range of ideas: 

 displaying technical language and vocabulary related to different curriculum areas 
 using computing techniques and colour to focus the eye 
 providing areas that show achievements to develop self confidence  
 displaying examples of good work 
 displaying other languages around the school  

 
 
Display planning  
At Benhurst Primary School, we use schemes of work, topic plans and events as the basis for our 
displays. The displays in the corridors outside classrooms are changed termly and are the 
responsibility of year groups and class teachers. Corridor displays that are away from classrooms are 
allocated, by the coordinator, to different members of staff or year groups throughout the year. 
These displays should display children’s learning, photographs of learning or should be linked to an 
area of the learning to support children such as behaviour choices or PSHE elements.  The displays in 
the foyer are of the staff and children with responsibilities around the school. The displays in 

Po
Im
Re



classrooms are to be changed under the teacher’s discretion.  However, the classroom displays must 
be pertinent to the current learning journey for that area of the curriculum. 
 
 The expectations of display in the classroom 
All displays should be neatly presented with clear labels. These labels should be a mixture of adult 
modelled handwriting (in the appropriate style to the Year group) and computer generated labels.  
Displays should be vocabulary rich to support children in the acquisition and understanding of new 
vocabulary and important topic related words.  This supports children’s skills, knowledge and 
understanding of our knowledge rich curriculum. 
 
General admin displays:  

 Timetable 
 Visual timetable  
 Class rules 
 Core Values display 
 Reward systems 
 Traffic lights 
 Labels on all displays 
 Seating plans 
 Marking codes 
 Team points 

 
EYFS display boards 
In the Foundation stage, the learning boards should be reflective of the current of learning topic.  
Learning boards should have a mixture of teacher led and child-initiated learning.  Vocabulary that is 
pertinent to the learning topic should be displayed for children to use and access.  There should be 
examples of teacher handwriting (as good models for the children) as well as computer generated 
labels and posters.  The displays should be reflective of the needs of the cohort and, therefore, may 
link to the prime or specific areas of the curriculum.  However, each class should have a Maths board, 
an English/Phonics board and a Topic board.  These boards should be working walls and should be built 
up over time, supporting learning and teaching as well as celebrate children’s independent learning (see 
appendix 1 for exemplar displays). 

 
 
 
 
 
 

Maths learning Wall - MNP 
The Maths learning wall should link to the MNP unit of learning that the class is completing.   The 
display should include elements of the list detailed below: 

• Examples of whole class journaling linked to chapter and worksheet.  This should be a whiteboard that staff 
members can write on. (E.G C4:W15) 

• Title  
• Use of stem sentences  
• Use of manipulatives, eg counters  
• Models best practice for the children to use to support their learning 
• Vocabulary cards or vocabulary synonyms  



• MNP display reflects and supports current learning 
• ‘I am good at maths because…’ poster displayed 
• MNP friends displayed 

 
English Learning Wall – The Write Stuff 
The English learning wall should link to ‘The Write Stuff’ unit of learning that the class is completing.   
The display should include: 

• Title 
• Writing Rainbow poster – this shows and explains the symbols used within the shared learning so that children have a better 

understanding of expectations 
• Sentence stacking board – this should be a whiteboard.  At the end of each lesson, 3 sentences from that lesson should be added to 

the board.  The child who contributed the sentence should be acknowledged such as a name label, speech bubble shout it out, photo label etc 
• Narrative map board – this displays how the class are travelling through the narrative journey 

• Shade-o-meter – this does not have to be permanently displayed on your English learning wall but it should be displayed during each lesson.  
This is used to assess vocabulary choices and supports children in making more exciting and challenging vocabulary choices when writing 

• Punctuation laundry – each year group has their own set of punctuation laundry linked to the individual year group.  This should be 
displayed during the lesson for children to refer to. 

 
Topic Learning Wall 
All displays should be neatly presented with clear labels. At the beginning of the topic, ensure that 
there is vocabulary on display and a central image for the children to focus on.  Examples of this 
central image could be a photography of a Queen, a volcano, a dinosaur model, images of stars, images 
and physical examples of toys.  The image should be a focus point for the children and give the 
children something to think about and discuss before the topic board is full of learning.  Appropriate 
vocabulary should be included on this display and should be linked to the area of focus for that week 
or couple of weeks.  It is likely that the vocabulary will change or be added to as the unit of learning 
progresses.  These displays should be built upon over the unit ensuring that children’s learning across 
the unit are celebrated. Staff should endeavour to ensure that, across the academic year, at least one 
piece of learning from each child in the class has been displayed (see appendix 1 for exemplar 
displays). 
 
Other areas of the Curriculum 
It is important to ensure that other areas of the curriculum, particularly R.E and PSHE, should be 
displayed and celebrated within the classroom. Vocabulary cards, posters, artefacts and images are all 
stimuli that could be displayed to support children’s knowledge, skills and understanding of this area 
of learning. 
 
 
 
Assessment for learning 
When children’s work is displayed they are encouraged to refer to it to assess and evaluate. This 
helps them to appreciate how they can improve their performance and what their targets should be 
for the future.  
 
Resources 
We have a wide range of resources to support the creation of displays across the school. All our 
classrooms have a range of different sized display boards and card, paper, backing, borders and 
fabrics for creating displays are kept in the art and design storeroom. There is access to a number of 
rotary trimmers to keep the mounting of work tidy with even borders. There are a variety of 



resources available to hold up work, for example, string to use across the classrooms, staple guns, blue 
tack and pins and glue for securing pictures to card mounts. 
  
Monitoring and review 
  The monitoring of displays is the responsibility of the subject leader and phase leader who: 

 reminds staff of specific times in the school year that the displays should be changed; 
 collects photographic evidence that can be kept on the school’s shared area  
 monitors the presentation of work for example, mounting, labelling and layout. 

 
Appendix 
Appendix 1 – images of displays from across the curriculum as models for effective displays 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix 1: Example Displays 
 
 
YR Themed Role Play Area                                        YR Phonics Learning Wall 
   



    
 
 
YR Maths                           YR Topic 
 

     
 
 
 

                       KS1 Topic                                                           KS2 Topic 
 



        
 
                    KS2 Topic                                                                KS2 Topic 

       
 
 
 
            KS2 The Write Stuff                                          KS2 The Write Stuff 
 



      
 
                KS2 Write Stuff                                                       KS1 Reading Corner 
   

       
 
 
 
                         KS2 Maths 
 



 
 



 
Introduction  
At Benhurst, we aim to equip our children and staff with the knowledge, understanding and skills that enable them to 
make the sort of choices that lead to a healthy lifestyle. We teach children about the dangers to health posed by 
drug taking and to equip them with the social skills to make informed moral and social decisions in relation to drugs in 
society. We are committed to the health, safety and general well-being of all the members of our school community.  
This policy takes account of DFES Drugs: Guidance for Schools Ref: DFES/0092/2004 and the National Drugs 
Strategy. This policy applies to the whole school community, working on the premises during the school day, after 
school and the evenings; it also applies to school day trips and residential visits.  
 
Drugs Education in Context  
The core aim at Benhurst, is to promote the development of the ‘whole child’ which encompasses physical, mental, 
emotional, social and environmental health; by equipping pupils with the knowledge, skills, attitudes and values to 
handle their lives effectively in the present and prepare them for adulthood. Drugs education should therefore form 
an integral part of the school curriculum.  
 
We are committed to the health and safety of our school community and will act to safeguard their wellbeing. 
Therefore, a life skills approach to drug prevention is essential and within the programme, pupils are taught about 
raising self-esteem, self-confidence and assertiveness to prepare them for making informed decisions about drug 
use, the main focus being on knowledge, social skills, attitudes and values. This will encourage them to appreciate the 
benefits of a healthy lifestyle and relate this to their own actions, both now and in their future lives.  
 
The Range of Substances 
‘A drug is any substance which, when taken, has the effect of altering the way a person behaves, feels sees or 
thinks.’ As well as everyday substances such as tea and coffee, drugs include:  
- Alcohol and tobacco  
- Over the counter medicines’ such as paracetamol for headaches  
- Prescribed drugs, such as antibiotics and tranquilisers  
- Volatile substances such as glues and aerosols  
- Illegal drugs such as cannabis, LSD and ecstasy  
 
The school recognises that this policy focuses mainly on illicit drugs. Procedures for handling prescribed medicines is 
outlined in the school Medicines policy.  
 
If the Headteacher has reasonable grounds to suspect that drugs are being used or supplied on the school premises 
appropriate steps will be taken to inform the relevant bodies in order to avoid any liability as a ‘manager or occupier’ 
of premises. If staff have taken possession of a substance for the purposes of protecting a pupil from harm and 
from committing an offence; they should under no circumstance, try to analyse or identify it. Staff should wear 
gloves when handling it, to avoid possible ingestion through the skin. The drug should be immediately stored in a safe 
place, and the police contacted.  
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Procedures for Handling and Reporting Incidents  
A suspected drug related incident is described as:  

 Suspect drugs found on the school premises  
 A pupil suspected of being in possession of drugs  
 A pupil found to be in possession of drugs  
 A pupil suspected of being under the influence of drugs  
 An adult visitor or staff suspected of being under the influence of drugs  

 
If an incident occurs the member of staff involved should:  

 Make the situation safe  
 Send for support  
 Administer first aid if necessary  
 If an illegal drug is found it should be secured in a safe place until dealt with by the police  
 Report the incident  

 
Any incident will be reported to the Headteacher who will contact the police. The parents will also be contacted and 
made aware of the situation. The incident will be recorded and held on file in the Headteacher’s confidential records.  
 
Drugs Education Within the Curriculum  
We regard drugs education as a whole-school issue and we believe that opportunities to teach about the importance 
of a healthy lifestyle occur naturally throughout the curriculum, but especially in science, PSE, RE and PE. There are 
also opportunities in circle time.  
Teaching about drugs will begin in Key Stage 1, when pupils are taught about seeing the doctor, visiting the chemist 
and the importance of medicines and their safe handling. In Key Stage 2, pupils will learn that alcohol is the most 
widely used drug and that its dangers can be overlooked. We will ensure that our pupils are aware of the risks 
associated with drinking. We teach pupils about the dangers of smoking and habit forming, and encourage them to 
consider its effects and risks. We also teach pupils about the dangers of volatile-substance abuse, because of the 
high risk of accidental death, especially for first-time and occasional abusers.  
At Benhurst, we acknowledge that by the time pupils are in Year 6, some of them may have had some experiences 
with drugs already, so we must help to equip pupils to handle risky situations, before they actually meet them.  
We recognise that learning is most effective when it addresses the development of knowledge, attitudes and skills 
together and when teaching and learning are participative and active.  
 
We endeavour to:  

 Use a variety of teaching styles that are characterised by active learning  
 Find out what the children know already  
 Use drama, role-play or ICT to demonstrate various strategies and scenarios  
 Encourage pupils to listen to the views of others, and we ask them to explore why drugs are such a 

problem for society. 
 
Drugs education takes place during normal lesson time. Sometimes, a class teacher will seek support from the school 
nurse or another health professional. In teaching this course, we follow the DfE and LA guidelines. The resources and 
materials that we use are recommended either by the Health Authority or by the LA. Lessons that focus on drugs 
education form part of a sequence of lessons that are designed to promote a healthy lifestyle.  
 
Confidentiality  
If a pupil discloses to an adult that he or she is taking drugs, the adult should make it clear that he or she can offer 
no guarantee of confidentiality. However, the adult can advise the pupil of other sources of confidential information 
or advice. Pupils should also be encouraged to talk to their parents. A record will be made of the disclosure (via 
MyConcern) and the Headteacher is to be informed immediately. In their absence, this should be given to the Deputy 
Headteacher. The matter will be treated as a potential safeguarding matter, and the parents contacted in the first 
instance.  



Drugs at School  
Where children have medical needs, parents and carers must give us details of the child's condition and medication. 
Parents and carers will bring the medication to school in a secure, labelled container. Records will be kept of all 
medication received and given. Emergency medication is stored securely in the School Office.  
 
Solvents and other hazardous chemicals must be stored securely, to prevent inappropriate access, or use by pupils. 
Aerosols, glues (other than PVA) and board-cleaning fluids are used sparingly in school, and must be handled and 
stored carefully by all members of staff.  
 
Legal drugs are legitimately in school only when authorised by the Headteacher. Members of staff who smoke must 
keep their tobacco and matches or lighters secure. Smoking (or the use of E-Cigarettes) is not permitted anywhere 
in the school premises or grounds. Alcohol to be consumed at community or parents' events will be stored securely 
beforehand. To sell alcohol, we must be licensed under the current licensing act. Occasionally, members of staff may 
consume limited amounts of alcoholic drinks, but only by prior consent of the Headteacher (such as an organised 
staff social event).  
 
Drugs Incidents  
An incident involving unauthorised drugs in school is most likely to involve alcohol, tobacco or volatile substances, 
rather than illegal drugs. The first priority is safety and first aid, i.e. calling the emergency services and placing 
unconscious people in the recovery position. An intoxicated pupil does not represent a medical emergency, unless 
unconscious.  
 
Any drug suspected of being illegal will be confiscated and stored securely, the police will be notified to determine an 
appropriate method of disposal. These precautions must be witnessed and recorded by either the Headteacher or 
Deputy Headteacher. Staff must not taste unknown or confiscated substances.  
 
Legal but unauthorised drugs or medicines will also be confiscated, and will be returned to parents or carers; the 
school may arrange for the safe disposal of volatile substances. Where a pupil is suspected of concealing an 
unauthorised drug, staff are not permitted to carry out a personal search, but may search pupils' bags, trays, etc.  
 
The Headteacher will notify the police and take advice as to how to proceed further. A full record will be made of 
any incident and the Headteacher will conduct an investigation into the nature and seriousness of any incident, in 
order to determine an appropriate follow-up response.  
 
The Chair of Governors will be informed of any drug incident that should occur. The Local Authority are also notified 
of any drug incidents in school each term.  
 
The Site Manager ensures that the grounds are kept clear of any dangerous substances/objects. A daily check of 
the grounds are undertaken and recorded on the Daily Site Inspection stored centrally. Any substances will cause 
concern to the school will be given to the police, or disposed of on their advice in the presence of witnesses.  
 
All staff however are encouraged to be vigilant around the school grounds, particularly close to the main entrances. 
Pupils should not pick up any such materials.  
 
 
 
 
 
 
 
 
 



The Role of Parents and Carers 
The school is well aware that the primary role in children's drugs education lies with parents and carers. We wish to 
build a positive and supporting relationship with the parents/carers of our pupils, through mutual understanding, 
trust and cooperation. To promote this objective, we will:  
 

 Inform parents or carers about the school drugs policy;  
 Answer questions that parents and carers may have about the drugs education that their child 

receives in school;  
 Take seriously any issue which parents and carers raise with teachers or governors about this policy, 

or about arrangements for drugs education in the school;  
 Inform parents and carers about the best practice known with regard to drugs education, so that the 

parents/carers can support the key messages being given to children at school.  
 
When an incident concerning unauthorised drugs has occurred in school, and a pupil is involved, parents or carers will 
be informed with an explanation of how the school intends to respond to the incident.  
 
Staff will be cautious about discharging a pupil to the care of a parent/carer who appears to be under the influence 
of drugs/alcohol, particularly when they intend to drive the pupil home. Staff will suggest an alternative 
arrangement, as the focus will be the pupil's welfare and safety. Where such behaviour places a child at risk, or the 
parent/carer becomes abusive or violent, staff will report the matter to the Headteacher or Deputy Headteacher, 
who will consider whether the circumstances of the case are serious enough to invoke child protection procedures, 
and the involvement of Social Services or the police.  
 
 
Monitoring and Evaluation  
Schools and education are continually changing. Consequently, it is necessary to regularly review the school practices 
and with it, this Drugs & Substance Misuse Policy so that we can take account of new research, advice or other 
related developments. 
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Introduction  
 
This policy explains the curriculum we have written for Benhurst Primary School.  
 
It is based on the 2014 National Curriculum for Key Stages 1 & 2 and the Early Years 2021 
framework in Reception and is underpinned by the LIFE Curriculum Framework which applies 
to all our LIFE schools.  
 
Our schools collaborate with one another, particularly within the same phase, to learn from 
one another, build upon best practice and ensure consistency of experience and high 
standards for all pupils in LIFE schools.  
 
Please also see LIFE Education Trust Curriculum Framework, Teaching and Learning Policy 
and Assessment Policy. 
 

Mission, Beliefs, Vision and Values 
 

At LIFE Education Trust, our Mission is to “build great learning communities”. 
As with all our work, our Beliefs are evident in our curriculum.  They are:   
 
Courageous Optimism:  
It takes courage to hope for a better future. We champion a ‘can do’ attitude and encourage 
our students and staff to tackle challenges with resilience and perseverance as they reach for 
ambitious targets. 
 
Boundless Creativity:  
Through captivating discoveries in the classroom and eye-opening adventures in the outside 
world, we give Students freedom and promote varied learning experiences which stimulate 
innovation and develop adaptability. 
 
Heartfelt Compassion:  
We show love and respect to each member of our community as we nurture a powerful 
collective spirit. In humility we embrace difference and individuality, show forgiveness when 
necessary and are united by compassion. 
 
The Benhurst Primary School motto is ‘Only my best is good enough for me.’ which we use to 
inspire and drive our pupils to strive to do their best through their attitude, their learning and 
their relationships with others.  We follow the curriculum guidance outlined in the National 
Curriculum to ensure that we provide a broad and balanced curriculum for our pupils.  
 
Our school believes in a set of key Core Values which we aim to develop in each of our 
learners. These Core Values underpin everything we do as a school and our curriculum for 
our pupils.  Our Core Values are: 
Ambition 
Courage 
Creativity 
Compassion 
Respect 
Resilience 
 

 
 
 
 
 



Principles and Intent (including SMSC) 
 

Our curriculum is the foundation for what happens in Benhurst Primary School. It is not just 
about what is taught in lessons or simply about subject content. Our curriculum is driven by 
our LIFE mission and beliefs and is built upon eight key principles which ensure that all our 
students, regardless of their backgrounds: 

i. learn valuable knowledge  
ii. are taught the skills to read well   
iii. experience, understand and value creativity 
iv. acquire vital cultural capital 
v. understand and maintain good physical health and mental wellbeing  
vi. develop the skills to be lifelong learners 
vii. are fully prepared to carry out their roles as valued citizens in all aspects of life in 

Modern Britain having developed an understanding of themselves and others 
viii. achieve excellent outcomes in national tests and examinations 
 
We provide a knowledge rich curriculum which is broad, balanced and ambitious. Our 
curriculum covers the National Curriculum and the EYFS framework.  Our curriculum 
enables pupils to develop knowledge, understand concepts and acquire skills, and be able 
to choose and apply these in relevant situations. The curriculum provides areas of learning 
and experience of the aesthetic and creative, human and social, linguistic and literary, 
mathematical, moral, physical, scientific, and technological.  
 
The skills to read well are developed across the curriculum. Subjects promote and support 
reading through a range of strategies from teaching phonics, whole class reading, group 
guided reading, individual reading and the deliberate teaching of vocabulary. There are daily 
Phonics lessons in EYFS and Key Stage 1 to build children’s decoding strategies to become 
fluent, confident readers.  In addition, reading is promoted through the use of the school and 
local library, our school reading league, The Reading Road Map and through the celebration 
of English Week and World Book Day. 
 
The curriculum as a whole along with the extra-curricular offer is designed to ensure that 
students have the cultural capital they need to succeed in life. Our students are prepared to 
be educated citizens and they are introduced to the best that has been thought and said.  
 
At Benhurst Primary School, there is a commitment to the spiritual, moral, cultural, social, 
mental and physical development of each child. This is achieved through our school ethos and 
the work we do to support our children’s personal development alongside the enrichment 
programme that we provide for the children. We aim to enrich the lives of our pupils’ through 
extra-curricular activities such as clubs, visits, visiting speakers, sporting events, topic days 
and performances. Each Year Group aims to provide children with one educational visit or 
topic day (that links to their topic) every term. Children in Year 6 attend a residential trip every 
year. Our Well Being Team of staff and children have worked hard to support children’s mental 
health and continues to provide support across the school. Our PSHCE programme supports 
children’s SMSC development.  Our PE curriculum supports children’s physical health and we 
use our PE Premium funding to support and develop children’s healthy lifestyle choices and 
ability to build successful relationships through team activities too.  We have developed links 
with local places of worship to develop pupils understanding of different religions. Providing 
the children with these experiences means they are able to understand themselves and others 
better as well as prepare them for life in Modern Britain.  
 
The curriculum is carefully planned and sequenced so that it spirals with ever increasing levels 
of challenge and independence. Subjects plan schemes of learning to enable students to 
acquire mastery. We strive for a curriculum that promotes a positive attitude towards learning. 



Organisation and Planning 
 

The curriculum is organised and delivered in Benhurst Primary School through the use of the 
following schemes of learning: 

 Maths No Problem!  
 The Write Stuff  

 
In addition to the above schemes of learning, the following subjects are taught discreetly: 
 Humanities including, History, Geography and Religious Education 
 Science 
 Art and Design and Technology 
 PSHE (Including: Spiritual, moral, social and cultural development and British 

Values)  
 Physical Education 
 Relationships and Sex Education (RSE)  
 KS2 Only: Modern Foreign Languages (French)  
 Computing  
 See our EYFS policy for information on how our early years curriculum is delivered. 

 
 
At Benhurst Primary School, the staff have worked collaboratively developing clear long, 
medium and short term plans which ensure that every teacher understands the curriculum 
intent of what is taught when and why, and that they are empowered to deliver creative and 
engaging lessons that secure pupil progression throughout the key stages. 
 
Each year group/subject have:  
Long-term plans provide a curriculum map, or overview, that articulates the rationale for the 
sequencing of the curriculum, so that every teacher knows not only what they are teaching, 
but how the knowledge and skills will build upon prior learning and will be developed in future 
years to ensure progression.  
 
Medium-term plans provide the schemes of work that deliver on the curriculum intent and 
ensure smooth progression and high aspiration for all pupils.  
 
These plans are not restricted to National Curriculum subject content; they also outline the 
progression in pupils’ cultural and creative opportunities and their character development.  
 
 
Short-term plans provide teachers with a range of pedagogical approaches to deliver exciting 
lessons that ensure the progression of the curriculum, even for less experienced teachers.   
 
Our curriculum has a thematic approach based on a subject specific topic driver which leads 
the topic. A range of subject drivers are used across the academic year and across year 
groups to ensure a broad and balanced approach to learning.  We use a cross-curricular 
creative approach so that pupils are immersed in a topic each term or half term. The engaging 
curriculum and linked enrichment opportunities mean each child acquires vital cultural capital 
at each stage of their primary education. It is delivered using a variety of approaches and 
resources depending on the nature of the subject being taught and the needs of the children.  
 
Although teaching and learning is theme-led, each subject’s skills progression is carefully 
planned from EYFS up to Year 6. This ensures that the children learn the valuable knowledge 
required for their age.  
 

 



Equality, Diversity and Inclusion 
 
At Benhurst Primary School we consider it critical that equality, diversity and inclusion are 
promoted and realised at all levels of the curriculum and that this is integral to outstanding 
practice. 
 
We teach our curriculum to all pupils, regardless of their ability. We provide learning 
opportunities matched to the individual needs of each pupil, including those who are more 
able or have additional learning needs. When planning the delivery of the curriculum and 
providing feedback to pupils, any EHCP (Educational, Health and Care Plan) IEP (Individual 
Educational Plan) and SEND (Special Educational Needs and Disabilities) are taken into 
account.  
 
In order to provide all pupils with relevant and appropriate work at each stage, we:  

 Set suitable learning challenges  
 Respond to pupils’ diverse needs  
 Endeavour to overcome potential barriers to learning  

 
Learning is planned and adapted to enable children to broaden, deepen and accelerate their 
understanding and development of skills and knowledge. Children are challenged to think in 
depth and deepen their learning across the curriculum. Regular formative assessments 
identify children/groups of children for differentiated activities. 
 
There is a commitment to ensuring children are exposed to beliefs, cultures and religions 
that are different to their own. This is done through celebrating festivals in other cultures, 
collective worship, the topics studied and exposing children to literature from a wide range of 
authors and contexts. 
 

Roles and Responsibilities 
 

The Headteacher will ensure that: 
• All statutory elements of the curriculum have aims and objectives which reflect the aims 

of their school and indicate how the needs of individual pupils will be met 
• The amount of time provided for teaching the curriculum is adequate  
• The procedures for assessment meet all legal requirements, and students and their 

parents/carers receive information to show how much progress the students are making, 
how they compare with national expectations, and what is required to help them improve 

• They complete the monitoring of the day-to-day impact of the curriculum in their schools  
• The governing body is advised on statutory targets in order to make informed decisions 

 
It is the responsibility of the Headteacher to ensure that reference is made to this policy in 
other associated policies, and, where changes are made to this policy, all other school 
policies and procedures are checked/amended. 
 
The Governing Body will ensure that: 

• it considers the advice of the Headteacher when approving this curriculum policy and 
when setting statutory and non-statutory targets 

• progress towards annual statutory targets is monitored 
• assessment data via teacher assessments and examination results at EYFS, KS1 ans 

KS2 are published and progress towards meeting agreed targets is described 
• parents and carers receive timely reports on the progress of their child against clearly 

defined expectations 
• it participates actively in decision-making about the breadth and balance of the 

curriculum 



• staff understand that political issues must be presented to students in a balanced way 
 
The Subject Leads will: 

• Provide a strategic lead and direction for the subject  
• Support and offer advice to colleagues on issues related to the subject 
• Support staff development and improve the quality of teaching and learning over time 
• Monitor pupil progress in that subject area by working alongside colleagues, book 

looks, pupil interviews, lesson observations and planning scrutiny 
• Monitor and evaluate teacher’s planning and teaching 
• Keep themselves and other staff up to date with developments in their subject by 

relevant reading, INSET and policy development and update  
• Liaise with appropriate bodies e.g. other schools, governors, the LEA etc. about 

matters relating to their subjects  
• Provide efficient resource management for the subject 
• Ensure the correct coverage of the curriculum through long term plans  

 
The Trust Curriculum Leadership Team is made up of curriculum experts from across 
LIFE Education Trust. They meet regularly to discuss and evaluate each school’s curriculum. 
They are responsible for:  

 Keeping up to date with curriculum developments and pedagogy  
 Ensuring that each schools’ curricula are aligned in terms of expectations, wording 

and monitoring 
 Supporting each other with curriculum design  
 Sharing good practice from each of the schools in the Trust  

 
The Director of Standards and Improvement works closely with the CEO and the Trust 
Standards Committee. Their role is to ensure consistency and maintain high standards 
across the Rural Primary Schools and all of the schools within the Trust. The Director of 
Standards and Improvement is responsible for:  

 Completing monitoring within Benhurst Primary School every half term 
 Evaluating the success of our curriculum 
 Supporting SLT and Subject Leaders with monitoring  
 Feeding back to the CEO, Trust Standards Committee, Heads of School and the 

Curriculum Coordinator (as appropriate)  
 Making suggestions for strategic improvement  

 
The Trust Standards Committee ensures that each school is implementing the curriculum 
to a high standard and decides if schools are fulfilling their duty. The main responsibilities 
include:  

 Listening to, evaluating and agreeing the feedback from the Director of Standards 
and Improvement  

 Ensuring that each school in the Trust is fulfilling its statutory curriculum 
responsibilities 

 
 
 
 
 
 
 
 
 
 
 



Monitoring and Evaluation 
 

Every LIFE School sets highly ambitious targets in order to secure progress at above the 
national average for all students, and all groups of students. Student progress towards these 
aspirational standards, and the role of the curriculum and teachers in achieving them, is 
consistently reviewed and evaluated; and, where necessary, appropriate actions taken. 
 
Our curriculum is monitored by the schools’ Senior Leadership Team, the Subject Leaders 
and the Director of Standards for LIFE Education Trust. The different ways we monitor our 
curriculum are: observing students working, discussions with students and staff, quizzes and 
tests, assessment tasks, book scrutinies and learning walks. We moderate regularly both 
internally and with our cluster schools to ensure standards are consistently high.  
 
At the end of each term teachers meet with SLT, after having completed assessments, for 
pupil progress meetings. During these meetings, children who require additional support, 
intervention or a change in resources are discussed and plans are made accordingly. The 
SENCo also closely monitors the impact of additional staff, resources and interventions and 
adapts these when necessary.  
 
LIFE Education Trust via the Governing Body monitors the appropriateness of the 
curriculum, measuring its impact, taking into account levels of achievement and engagement 
 
The Governing Body will receive reports, at least annually, from the Headteacher on: 
• the progress and attainment reached in each subject or groups of subjects, by every year 

group, against national averages and similar Academies 
• the progress and attainment at the end of each key stage by gender and ethnicity, 

compared with national and local benchmarks 
• the standards achieved by students with special educational needs and groups deemed to 

be vulnerable 
• the number of students for whom the curriculum was disapplied, the arrangements which 

were made, how students and parents were informed, how progress was monitored, the 
progress made by those students 

• the evidence of the impact of external intervention and support and national strategies on 
standards 

• the views of staff about the action required to improve standards 
 
LIFE Education Trust will regularly audit its curriculum provision, seeking the views of all 
stakeholders including students, parents, staff and governors. 
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1. Aims 
The aims of our first aid policy are to: 

 Ensure the health and safety of all staff, pupils and visitors 

 Ensure that staff and governors are aware of their responsibilities with regards to health and 
safety 

 Provide a framework for responding to an incident and recording and reporting the outcomes 

2. Legislation and guidance 
This policy is based on advice from the Department for Education on first aid in schools and health 
and safety in schools, and the following legislation: 

 The Health and Safety (First Aid) Regulations 1981, which state that employers must provide 
adequate and appropriate equipment and facilities to enable first aid to be administered to 
employees, and qualified first aid personnel 

 The Management of Health and Safety at Work Regulations 1992, which require employers to 
make an assessment of the risks to the health and safety of their employees 

 The Management of Health and Safety at Work Regulations 1999, which require employers to 
carry out risk assessments, make arrangements to implement necessary measures, and 
arrange for appropriate information and training 

 The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013, 
which state that some accidents must be reported to the Health and Safety Executive (HSE),  
and set out the timeframe for this and how long records of such accidents must be kept 

 Social Security (Claims and Payments) Regulations 1979, which set out rules on the retention 
of accident records 

 The Education (Independent School Standards) Regulations 2014, which require that suitable 
space is provided to cater for the medical and therapy needs of pupils 
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3. Roles and responsibilities 
3.1 Appointed person(s) and first aiders 

The school’s appointed first aiders are NAME and  NAME They are responsible for: 

 Taking charge when someone is injured or becomes ill 

 Ensuring there is an adequate supply of medical materials in first aid kits, and replenishing 
the contents of these kits 

 Ensuring that an ambulance or other professional medical help is summoned when 
appropriate 

First aiders are trained and qualified to carry out the role (see section 7) and are responsible for: 

 Acting as first responders to any incidents; they will assess the situation where there is an 
injured or ill person, and provide immediate and appropriate treatment 

 Sending pupils home to recover, where necessary 

 Filling in an accident report on the same day, or as soon as is reasonably practicable, after an 
incident (see the template in appendix 2) 

 Keeping their contact details up to date 

Our school’s first aiders are listed in appendix 1. Their names will also be displayed prominently 
around the school. 

3.2 The local authority and LIFE Education Trust  

The London Borough of Havering has ultimate responsibility for health and safety matters in the 
school, but delegates responsibility for the strategic management of such matters to the Trust. 

The Trust delegates operational matters and day-to-day tasks to the headteacher and staff members. 

3.4 The Head of School 

The Head of School is responsible for the implementation of this policy, including: 

 Ensuring that an appropriate number of trained first aid personnel are present in the school at 
all times  

 Ensuring that first aiders have an appropriate qualification, keep training up to date and remain 
competent to perform their role 

 Ensuring all staff are aware of first aid procedures 

 Ensuring appropriate risk assessments are completed and appropriate measures are put in 
place 

 Undertaking, or ensuring that managers undertake, risk assessments, as appropriate, and that 
appropriate measures are put in place 

 Ensuring that adequate space is available for catering to the medical needs of pupils 

 Reporting specified incidents to the HSE when necessary (see section 6)  

 

3.5 Staff 

School staff are responsible for: 

 Ensuring they follow first aid procedures 

 Ensuring they know who the first aiders in school are 

 Completing accident reports (see appendix 2) for all incidents they attend to where a first aider 
is not called  

 Informing the headteacher or their manager of any specific health conditions or first aid needs 
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4. First aid procedures 
4.1 In-school procedures 

In the event of an accident resulting in injury: 

 The closest member of staff present will assess the seriousness of the injury and seek the 
assistance of a qualified first aider, if appropriate, who will provide the required first aid 
treatment 

 The first aider, if called, will assess the injury and decide if further assistance is needed from a 
colleague or the emergency services. They will remain on scene until help arrives 

 The first aider will also decide whether the injured person should be moved or placed in a 
recovery position 

 If the first aider judges that a pupil is too unwell to remain in school, parents will be contacted 
and asked to collect their child. Upon their arrival, the first aider will recommend next steps to 
the parents 

 If emergency services are called, the Administrative Support Officer or Head of School will 
contact parents immediately 

 The first aider will complete an accident report form on the same day or as soon as is 
reasonably practical after an incident resulting in an injury 

 

4.2 Off-site procedures 

When taking pupils off the school premises, staff will ensure they always have the following: 

 A school mobile phone 

 A portable first aid kit  

 Information about the specific medical needs of pupils 

 Parents’ contact details 

Risk assessments will be completed by the Teacher prior to any educational visit that necessitates 
taking pupils off school premises. 

There will always be at least one first aider on school trips and visits. 

5. First aid equipment 
A typical first aid kit in our school will include the following: 

 A leaflet with general first aid advice 

 Regular and large bandages 

 Eye pad bandages  

 Triangular bandages 

 Adhesive tape 

 Safety pins 

 Disposable gloves 

 Antiseptic wipes 

 Plasters of assorted sizes 

 Scissors 

 Cold compresses 
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 Burns dressings 

No medication is kept in first aid kits. 

First aid kits are stored in: 

 The medical room 

 Reception (at the desk) 

6. Record-keeping and reporting 
6.1 First aid and accident record book 

 An accident form will be completed by the first aider/relevant member of staff on the same day 
or as soon as possible after an incident resulting in an injury 

 As much detail as possible should be supplied when reporting an accident, including all of the 
information included in the accident form at appendix 2 

 A copy of the accident report form will also be added to the pupil’s educational record by the 
Administrative Support Officer  

 Records held in the first aid and accident book will be retained by the school for a minimum of 3 
years, in accordance with regulation 25 of the Social Security (Claims and Payments) 
Regulations 1979, and then securely disposed of  

6.2 Reporting to the HSE 

The Head of School will keep a record of any accident which results in a reportable injury, disease, or 
dangerous occurrence as defined in the RIDDOR 2013 legislation (regulations 4, 5, 6 and 7). 

The Head of School will report these to the Health and Safety Executive as soon as is reasonably 
practicable and in any event within 10 days of the incident.  

Reportable injuries, diseases or dangerous occurrences include:  

 Death 

 Specified injuries, which are: 

o Fractures, other than to fingers, thumbs and toes 

o Amputations 

o Any injury likely to lead to permanent loss of sight or reduction in sight 

o Any crush injury to the head or torso causing damage to the brain or internal organs 

o Serious burns (including scalding)  

o Any scalping requiring hospital treatment 

o Any loss of consciousness caused by head injury or asphyxia 

o Any other injury arising from working in an enclosed space which leads to 
hypothermia or heat-induced illness, or requires resuscitation or admittance to 
hospital for more than 24 hours 

 Injuries where an employee is away from work or unable to perform their normal work duties for 
more than 7 consecutive days (not including the day of the incident) 

 Where an accident leads to someone being taken to hospital 

 Near-miss events that do not result in an injury, but could have done. Examples of near-miss 
events relevant to schools include, but are not limited to:  

o The collapse or failure of load-bearing parts of lifts and lifting equipment 

o The accidental release of a biological agent likely to cause severe human illness 
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o The accidental release or escape of any substance that may cause a serious injury or 
damage to health 

o An electrical short circuit or overload causing a fire or explosion 

Information on how to make a RIDDOR report is available here:  

How to make a RIDDOR report, HSE 
http://www.hse.gov.uk/riddor/report.htm  

7. Training 
All school staff are able to undertake first aid training if they would like to.  

All first aiders must have completed a training course, and must hold a valid certificate of competence 
to show this. The school will keep a register of all trained first aiders, what training they have received 
and when this is valid until (see appendix 3). 

Staff are encouraged to renew their first aid training when it is no longer valid.  

8. Monitoring arrangements 
This policy will be reviewed by the Trust and Head of School every 3 years. 

At every review, the policy will be approved by the Trust  

9. Links with other policies 
This first aid policy is linked to the  

 Health and safety policy 

 Risk assessment policy 

 Policy on supporting pupils with medical conditions  
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Appendix 1: list of trained first aiders 
 

Staff member’s name Role Contact details 

   

   

   

   

   

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix 2: accident report form 

 

Name of injured 
person 

 Role/class  

Date and time of 
incident 

 Location of 
incident 

 

Incident details 

Describe in detail what happened, how it happened and what injuries the person incurred 

 

 

 

 

Action taken 

Describe the steps taken in response to the incident, including any first aid treatment, and what happened 
to the injured person immediately afterwards. 

 

 

 

 

Follow-up action required 

Outline what steps the school will take to check on the injured person, and what it will do to reduce the risk 
of the incident happening again 

 

 

 

 

Name of person 
attending the 
incident 

 

Signature  Date  
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Appendix 3: first aid training log 
 

Name/type of 
training 

Staff who attended 
(individual staff members 
or groups) 

Date attended Date for 
training to be 
updated 
(where 
applicable) 

E.g. first aid    

E.g. paediatric first aid    

E.g. anaphylaxis     

    

    

    

 

 



 

LIFE Education Trust 

FINANCIAL RESERVES POLICY 

1. Introduction 

Where reserves are held, it is a requirement of the charity accounting regulations that charity trustees must state their 
reserves policy in their annual report.  
 
Guidance on reserves is found on the Charity Commissions website and from within the SORP 2005. 
  
Further guidance on reserve policies and their reporting requirements is contained in the ESFA annual Academies 
Accounts Direction. This policy provides the basis for Trustees and Directors to ensure adequate reserve levels 
matching the needs of the organisation are held to continually operate as a going concern. 
 

2. Purpose 

The purpose of the reserves policy is to provide a guide for making informed decisions about holding reserves and the 
amount to be held in ensuring the stability and sustainability of the Academies’ operations. This is aimed at enabling 
the Trust to adjust quickly to financial circumstances, such as large unplanned expenditure, cyclical maintenance and 
working capital requirements. 
  
Whilst it is not mandatory to hold reserves, it is generally considered good business practice to do so. LIFE Education 
Trust holds reserves in order to provide sufficient working capital to cover any delays between spending and receipt 
of grant income, to provide a cushion to deal with unexpected emergencies such as urgent maintenance, the cost of 
long-term sickness absences and to build up funding for planned future capital projects. 
 

3. Disclosure of Reserves 

A charity's purpose in reporting on its reserves is to disclose and set out why it needs to retain them at that level. 
 
Paragraph 55(a) of SORP 2005 requires Trustees to include in their Annual Report information about their charity's 
reserves policy and the level of reserves held. In particular, trustees should: 
2.1. describe their charity's reserves policy; 
2.2. explain why they hold or do not hold reserves; 
2.3. quantify and explain the purpose of any material designated funds, and where set aside for future expenditure, 
the likely timing of that expenditure; and 
2.4. give the level of reserves at the last day of the financial year to which the report relates. 
 

4. Types of reserves 

Unrestricted funds represent those resources which may be used towards meeting any of the charitable objects of the 
academy trust at the discretion of the trustees. 
  
Designated funds are part of unrestricted funds that have been set aside to be used for a particular future project or 
commitment. Although earmarked, a designated fund remains part of the unrestricted funds of the charity. This is 
because the designation does not legally restrict the trustees’ discretion in how to apply the unrestricted funds that 
they have earmarked. 
  

Restricted fixed asset funds are resources which are to be applied to specific capital purposes imposed by funders 
where the asset acquired or created is held for a specific purpose. 
  



Restricted general funds comprise all other restricted funds received with restrictions imposed by the funder/donor 
and include grants from the ESFA.  

5. Reserves targets 

The trustees review the reserve levels of the Trust annually. This review encompasses the nature of income and 
expenditure streams, the need to match income with commitments and the nature of reserves. The trustees expect 
to see the revenue budget for the coming financial year to be balanced within that year’s income and not to utilise 
any of the previous year’s underspend in order to balance the budget. Reserves, from any previous year’s underspend, 
may be utilised for infrastructure, academy improvement, or for urgent health and safety matters.  
  
The expectation is that schools maintain reserves of at least 5% of their annual GAG income. This requirement does 
not apply to or include unrestricted income where academies have more freedom; but the unrestricted income 
accounts must still remain in surplus. 
 
This level of reserves is intended to provide sufficient working capital to cover delays between spending and receipts 
of grants and to provide a cushion to deal with unexpected emergencies such as urgent maintenance and health and 
safety concerns. 
 
i Contingencies 

As an added measure to ensure the deliver its approved budget, Trustees expect each Academy allow a contingency 
allocation equivalent to 1% of its GAG funding, to serve as a cushion to help minimise the impact of any financial shocks 
during the year. 
  
Trustees may also identify the need for a separate designated reserve to be created to build up a target amount 
required for future repairs and maintenance, e.g. the 5-yearly refurbishment cycle of the 5G Astro Turf pitch at Frances 
Bardsley Academy for Girls.  

6. Use of reserves 

i Identification of appropriate use of reserve funds 

The Trustees will identify the need for access to reserve funds and confirm that the use is consistent with the purpose 
of the reserve as described in this policy. This step requires analysis of the reason for any shortfall, the availability of 
any other sources of funds before using reserves and evaluation of the time period that the funds will be required and 
replenished. 
 
Apart from reserves, academies must hold enough capital income to cover fixed assets purchased and any imminent 
capital spend. General fund income may be used to fund capital purchases, subject to the prior approval of the Chief 
Operating Officer. 
  

ii Authorisation of use of reserves 

Academies are expected to forecast accurately, based on prudent assumptions. A budget may be set which requires 
the use of reserves, but in such circumstances, a clear commentary is required in order for this to be agreed by 
Trustees.  
 

iii Reporting and monitoring 

The trustees are responsible for ensuring that the funds are maintained and are used only as described in this policy. 
Academies are expected to forecast accurately, based on prudent assumptions.  
 
Where a budget deficit is expected, a clear plan must be presented showing how the academy will get back to an in-
year surplus/breakeven position, within a reasonable period. 
 

 

UPDATED JUNE 2022 
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